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	Delegate name: 
	     

	Position: 
	     

	Name of Organisation:
	     

	Address: 
	     

	
	     
	Postcode: 
	     

	Email: 
	     
	Contact number: 
	     

	Dietary or access requirements: 
	     


	Workshop reference number
	Workshop title
	Location
	Date
	Price (excluding VAT)
	Price (including VAT if paying by BACS or cheque)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	                               Total cost of training 
	     
	     




	Payment options:

	Please collect via Central Billing (PfH Members only)  FORMCHECKBOX 

Member number:      

	I enclose a cheque payable to 
	   FORMCHECKBOX 


	Payment by BACS (remittance advice attached)
	   FORMCHECKBOX 


	Please invoice 




 
	   FORMCHECKBOX 
  

	If requiring an invoice please complete the following:

	Purchase order number:
	     
	(Payment cannot be made by invoice without a PO number)

	Person authorising payment:
	     

	Job title:
	     

	Email:
	     
	Contact number:
	     


Please tick to indicate that you have read and agree to the booking terms and conditions   FORMCHECKBOX 

	Address for invoicing: 
	     

	
	     

	
	     
	Postcode:      






Workshop booking form       	               �   �Please return by email to:  �HYPERLINK "mailto:jatherton@cel.co.uk"�jatherton@cel.co.uk��Or by fax to: 0845 864 5115�Or by post to: Joy Atherton, PfH, Bleaklow House, Howard Town Mill, Glossop, Derbyshire, SK13 8HT        �                                              �                                                                                                                                     





Please note that payment is by Central Billing, cheque, BACS or invoice only.  Please tick to show how you are paying.








For BACS payment�PfH bank account details are:�HSBC - Manchester Branch    �Sort code: 40-31-24    Account code: 91595881�Account name: Collective Enterprises Ltd�(Please quote PFHW1011 on all BACS transmissions)














If you do not receive confirmation of booking within seven working days, please contact Joy Atherton at Foundations on 0845 864 5216





Please be aware that your booking will be held on a provisional basis until we receive payment





Booking conditions





Your booking will not be confirmed until we receive your booking form by email, fax or through our website � HYPERLINK "http://www.procurementforhousing.co.uk" �www.procurementforhousing.co.uk� accompanied by a cheque, purchase order or BACS remittance advice.





You will receive a confirmation of booking or joining instructions within seven working days of us receiving your booking form.  If you do not receive the confirmation or joining instructions within the expected time limits, please contact Joy Atherton at PfH on 0845 864 5216.





Under normal circumstances, we will invoice you 21 days before the date of the course.





All invoices should be paid, where possible, within 7 days of receipt. If you have not paid our invoice within that time, we reserve the right to reallocate your place to another delegate.





We reserve the right to charge interest on customers’ overdue accounts at 1% per week or part thereof.





If your invoice remains unpaid after 60 days, we will pursue payment of the outstanding amount through the County Court.





If you cancel your booking in writing at any time up to 28 days before the scheduled course date, we will refund the full fee.





If we receive your cancellation less than 28 days before the course date, we will not provide a refund.





A place reserved on a course may be transferred to another named individual at no additional cost provided this change is notified in writing by the last working day before the scheduled course.





We reserve the right to cancel any scheduled workshop up to 14 days before to the date of the workshop. Any fees already charged will be refunded.





Fees are not transferable to other courses.





We will endeavour at all times to ensure that all published training courses are delivered.  If, however, any course has to be cancelled, we will refund any fees paid unless you agree to accept a place on a suitable alternative course.





We will not be liable, or in breach of the agreement, by reason of any delay in performing or failure to perform any of our obligations in relation to the programme if the failure was due to circumstances beyond our reasonable control. However, this does not exempt us from liabilities arising from any negligence on our terms.










